ROCK HILL SCHOOL DISTRICT THREE

YOUTH INTERNSHIP AGREEMENT
Student Information

Student Name_________________________   Cell Phone Number________________

Home Address__________________City_____________Zip______________________

Phone________________________ Parent Name________________________________

High School_________________________________Grade Level___________________
Transported by: (check one) ____(him/herself)  or  _______________________ (name of driver)
Employer Information

Company Name________________________ Contact Person______________________

Company Address_______________________ City_____________ Zip_____________

Phone_____________________________ Fax__________________________________

---------------------------------------------------------------------------------------------------------

GENERAL REQUIREMENTS

LENGTH OF AGREEMENT________________________        _____________________


 (beginning date)

       (time to arrive at work)


WAGES:  Wages will be paid at the following amount per hour:   
CREDIT:  The following must occur for the student to receive one elective credit:
 (the final grade is factored in the GPA)
· Student work minimum 120 total hours

· Student complete internship project (see attachment)
· Employer complete two evaluations

· School representative complete one site visit
· Students seeking an internship during school time must work at least 3 days/week during the class day.

· Internship credit can be obtained outside of school time however student will not be allowed to leave school early in this situation.

· One elective credit can be earned for an internship throughout all 4 years of school

PROVISIONS FOR TERMINATION:  This agreement may be terminated for any of the following reasons:  
· Non performance on the part of the student or employer

· Relocation of either the student or employer

· Change in the student's career choice

RESPONSIBILITIES
STUDENT WILL:

· Be prompt and maintain regular attendance at school and the work-site

· Communicate openly with school representative concerning conditions that are interfering with  progress at school

· Notify school personnel prior to resigning from internship position

· Submit required project on or before due date

EMPLOYER WILL:

· Appoint a training supervisor for the student

· Assess student's progress 

· Permit a school representative to visit the supervisor/student at the site

· Notify school representative promptly with conditions concerning progress of student

SCHOOL DISTRICT WILL:

· Appoint a coordinator to assist the student and employer

· Monitor student's progress at training site

· Adjust class schedules where possible to accommodate the student/employer

· Worker’s Compensation Insurance is provided by school district

PARENT WILL:

· Notify school representative immediately with conditions that are interfering with the student’s progress at school

· Notify school representative prior to student resigning from internship position

In order for students to drive on or off campus for their internship, a copy of the driver’s license and insurance card must be on file in the office.

The school representative must be notified prior to termination.  Those students receiving early release for internship must return to study hall immediately following termination.






__________
                                                date    
______________________________   

______________________________
Student






Employer

______________________________     

______________________________
Parent/Guardian
               



School Representative

Student:  Please use the space below to write, in your own words, how you think this internship relates to your future career goals.   I have taken or plan to take the following course which relates directly to my internship:____________________________________________________

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
ROCK HILL SCHOOL DISTRICT THREE

YOUTH INTERNSHIP REQUIREMENTS
Students will receive 1 unit of elective credit upon successful completion of their internship.

An internship grade will be awarded based the following:
· Student’s internship performance

· Employer evaluation

· Student’s submission of required paperwork 

· A completed project (see below)
PROJECT REQUIREMENTS

Each project must include all of the following:

1. A written job description (provided by the employer or written by the student).

2. Evidence of research in a career area related to the internship (a copy of magazine or newspaper articles, or a SCOIS.net report, or other Internet research).

3. At least one photograph of the student at the internship site.

4. Signed time sheets for each week worked, documenting the required 120 hours for internship credit.  (turned in with project by deadline date)
5. Demonstration of skills or learning acquired during the internship.  Students are encouraged to use creativity in project design.  You may choose to complete any 1 of the following:
a. Notebook or booklet

b. Children’s book

c. Poster or visual display
d. Powerpoint presentation

e. Scrapbook
6. present your project to our school’s internship supervisor, Ms. Wolff
mwolff@rhmail.org
981-1100

